Rutgers Business School
Syllabus:  Business Communication (551)
Monday evenings, New Brunswick, Spring 2009
Instructor:   Carter Daniel

cdaniel@rci.rutgers.edu
973-353-5366

CLASS     DATE

ASSIGNMENT FOR



   IN-CLASS

   NO.

      
     THIS CLASS



                 ACTIVITIES

________________________________________________________________________________________________________________ 
    5
Feb 23
               Company research report


Student oral presentations; sentence structure.

    6
Mar 2

Summary of an article from


Student presentations; review of graphing techniques



Harvard Business Review
    7
Mar 9

Consultant’s report involving


Student oral presentations.  
graph design



Introduction to product/industry research.  
    8
Mar 23

no assignment



Class meets in Kilmer Library to research


 






Assignment #9
    9
Mar 30

Research report on a product


Student oral presentations.   Review of research.

Discussion of letters, memos, other forms.  

    10
Apr 6






Optional class   Additional presentations, and any








other topics anybody wants to discuss.
TEXT:  Daniel, Reader-Friendly Reports, 12th edition, available at New Jersey Books and at the Livingston College 

Bookstore
